UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM

PHUONG NAM NHA TRANG DPoc 14p — Tw do — Hanh phic
S6: 4726/QD-UBND Nam Nha Trang, ngay 20 thang 10 nam 2026
QUYET PINH

Vé viéc ban hanh Quy ché cung cip théng tin cho cong din
cia UBND phwong Nam Nha Trang

UY BAN NHAN DAN PHUONG NAM NHA TRANG

Can cir Lugt To chire chinh quyén dia phwong sé 72/2025/QHI15 ngay
16/6/2025;

Can cir Ludt Tiép cdn thong tin sé 01/2026/QH16 ngay 23/4/2026;

Can cir Nghi dinh sé 337/2026/ND-CP ngay 26/8/2026 ciia Chinh phii quy
dinh chi tiét mot sé diéu va bién phap thi hanh Ludt T ié’p cdn thong tin,

Can cir Nghi dinh so 42/2022/NP-CP ngdy 24/6/2022 cia Chinh phii quy
dinh vé viéc cung cdp thong tin va dich vu cong triee tuyén ciia co quan nhd nuéce
trén moi truong mang,

Can cir Théng tw s6 126/2026/TT-BTC ngay 24/8/2026 ciia BY truéng Bo
Tai chinh quy dinh chi tiét chi phi thuc té d@é in, sao, chup va giri thong tin theo
quy dinh tai khodn 2 Diéu 25 Ludt Tiép cdn théng tin;

Theo dé nghi ciia Chéanh Vin phong HPND va UBND phuwong Nam Nha Trang.
QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché cung cip thong tin cho
cong dan cia UBND phuong Nam Nha Trang.
Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.
Piéu 3. Chanh Vin phong HDND va UBND phuong, Thu trudng cic co
quan, don vi thudc phudng chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: (VBDT) TM. UY BAN NHAN DAN
- Nhu Dbiéu 3; ’

- UBND tinh Khanh Hoa (bao céo); » EC{T, CHU: TICH

- S& Tu phap tinh Khanh Hoa; PHO CHU TICH

- TT Dang uy phuong;

- TT HPND phuong; : = ; ?;“u/ .
- Chil tich, céc PCT UBND phudng; A\ ,2,,/ ’
- Lanh dao VP HDND va UBND phuong; NS /. o/

- Ban bién tap truyén thong sé phuong; \
- Trang thong tin dién tr phuong; R =
- Luu: VT, Tu phap (Van). Cao Pinh Trung
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG NAM NHA TRANG Poc lap — Tw do — Hanh phic
QUY CHE

Cung cap théng tin cho cong din ciia UBND phwong Nam Nha Trang
(Ban hanh kém theo Quyét dinh sé 4726/QD-UBND ngay 20/10/2026

cua UBND phuwong Nam Nha Trang)

Chuwong 1
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh

1. Quy ché nay quy dinh vé viéc cong khai théng tin va cung cip théng tin
theo yéu cau ctia cong dan thudc pham vi, trach nhiém cung cip thong tin cta
UBND phudng theo quy dinh cta Luat Tiép can thong tin.

2. Thong tin thudc trach nhiém cung cap ciia UBND phuong bao gdm thong
tin do HDND, Thuong truc HDND, céc co quan cua HDND, UBND, Chu tich
UBND, cac co quan chuyén mén, to chirc hanh chinh khéc ctia cap minh tao ra va
thong tin do minh tao ra.

Piéu 2. Pdi twong ap dung

1. Quy ché nay duogc ap dung d6i voi yéu cau cung cip thong tin cta cong
dan cu trd trén dia ban phuong; yéu cau cung cap thong tin lién quan truc tiép dén
quyén va nghia vu cua cong din; yéu cau cung cap thong tin cia cong dan thong
qua to chirc, doan thé, doanh nghiép; yéu cau cung cap thong tin lién quan truc
tiép dén quyén va nghia vu cta nguoi nudc ngoai cu tri tai Vit Nam; ngudi c6
trach nhiém cung cap thong tin theo quy dinh cta Quy ché nay.

2. Quy ché nay khong ap dung d6i vé6i viée cung cip thong tin cho phong
vién, bao chi. Viéc cung cép thong tin cho phéng vién, bao chi dugc thuc hién
theo quy dinh ctia Ludt Bao chi s6 126/2025/QH15 ngay 10/12/2025, Nghi dinh
s6 244/2026/ND-CP ngay 26/6/2026 ciia Chinh phu quy dinh chi tiét viéc phat
ngodn va cung cap thong tin cho bao chi ciia cac co quan hanh chinh Nha nuéc va
cac van ban c6 lién quan khac.

Piéu 3. Nguyén tic dam bao quyén tiép cin thong tin

1. Viéc cung cap thong tin phai kip thoi, day du, chinh xac, minh bach,
thuan 1gi cho cong dan, dang trinh tu, tha tuc theo quy dinh cua Luét Tiép can
thong tin va cac van ban hudng dan thi hanh trong qua trinh cung cip thong tin.
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2. Bao dam su phéi hop chat ché, hi€u qua cua cac co quan, don vi trong
qua trinh cung cap thong tin.

3. Pam bao kinh phi va cac diéu kién vat chat lién quan dén cong tac cung
cap thong tin phu hop voi quy dinh ctia phap luat va dic diém, diéu kién, yéu cau
thue té cia UBND phuong.

Chuong I1
PHAN CONG TRACH NHIEM
Picu 4. PAu moi cung cap thong tin ciia UBND phuong

Vin phong Hoi dong nhan dan va Uy ban nhan dan phuong (sau day viét
tat 1a Van phong) 1 co quan ddu mdi cung cap thong tin.

Piéu 5. Phan cong phu trach cung cip thong tin

1. Vin phong c6 trach nhiém cung cip thong tin do HPND, Thudng truc
HBND, cac co quan cua HDND, UBND, Chu tich UBND, cac co quan chuyén
mén, t6 chic hanh chinh khac cua cép minh tao ra va thong tin do minh tao ra.

2. Cac co quan, don vi thuéc UBND phuodng c6 trach nhiém cung cap thong
tin do minh tao ra hodc thong tin tham muu cho UBND phuong cho don vi dau
moi; phan cong 01 nhan su 1am dau méi phu trach cung cap thong tin thudc trach
nhiém cung cép thong tin ctia co quan minh; xem xét, quyét dinh hodc xin ¥ kién
ctia Chu tich UBND phudng néu thiy can thiét ddi véi cac thong tin tai Piéu 15,
Diéu 16 Luat Tiép can thong tin.

Dieu 6. Trach nhiém cua co quan dau moi cung cap thong tin

1. Chu tri quan 1y ndi dung Chuyén muc vé tiép cin thong tin trén Trang
thong tin dién tr cia phuong gom: Danh muyc thong tin phai dugc cong khai,
thong tin vé dau mdi cung cap thong tin; b tri nguoi 1am dau mdi cung cap thong
tin dé thyc hién cung cip thong tin cho cong dan.

2. Giai thich, hudng dan, théng béo cho cong dan thuc hién quyén tiép can
thong tin theo quy dinh cta phéap luit; huéng din, hd tro ngudi yéu cau xac dinh
rd tén van ban, hd so, tai lidu c6 chira thong tin can tim dé dién day du, chinh xac
vao Phiéu yéu cau cung cip thong tin theo Mau s6 01 Phuy luc ban hanh kém theo
Nghi dinh s6 337/2026/ND-CP; tiép nhan, phéi hop voi cac co quan, don vi cung
cap thong tin cho coéng dan; theo ddi, don dbc viée giai quyét yéu cau cung cap
thong tin cta cong dan; tong hop tinh hinh, két qua cong tac cung cip thong tin
thudc pham vi trach nhi¢m cta cac co quan, don vi.

3. Tiép nhan, xr Iy hoic phdi hop véi cac don vi c6 lién quan xt 1y phan
anh, kién nghi, khiéu nai, t cdo cua td chic, cong dan vé viéc cung cép thong tin
cua co quan, don vi minh theo quy dinh cua phap luét; kién nghi, dé xuét véi
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nguoi dimg dau co quan, don vi cac van dé phat sinh trong qué trinh giai quyét
yéu cau cung cip thong tin cho cong dan.

4. Ban hanh thong bao tiép nhan, giai quyét yéu cau cung cap thong tin;
thong bao gia han viéc cung cip thong tin; thong bao tir chdi yéu cau cung cap
thong tin theo céc Mau s6 02, 03, 04, 05 Phu luc ban hanh kém theo Nghi dinh $6
337/2026/ND-CP.

5. Chu tri, phéi hop v6i don vi tao ra thong tin xit Iy trong trudng hop thong
tin d3 cong khai khong chinh xac hoic thong tin da cung cap theo yéu cau khong
chinh x4c, khong day du.

Piéu 7. Trach nhiém ciia cic co quan, don vi thudc phuong

1. Chiu trach nhiém vé két qua ra soat, kiém tra tinh bi mat cua thong tin,
phan loai thong tin, bdo dam tinh chinh xac cua thong tin trude khi giri Van phong.

2. Tb chuc luu trir va chuyén giao thong tin do don vi minh ch tri tham
muru, tao ra téi Vin phong dé cung cp thong tin theo quy dinh ciia Quy ché nay.

3. Chi dao viéc tim kiém thong tin thuoc pham vi, linh vuc do minh phu
trach hodc chi dao tham gia y kién d6i v&i viéc cung cap thong tin theo dé nghi
ciia Van phong.

4. Phéi hop cung cap ho so, tai liéu, giai trinh va tham muu ngudi c¢6 thAm
quyén xir Iy cac phan anh, kién nghi, khiéu nai, td céo ctia cong dan vé viéc cung
cap thong tin cia UBND phuong d6i véi linh vire phu trach theo quy dinh cta
phap luat.

Piéu 8. Chuyén giao thong tin ciia don vi tao ra thong tin cho dau moi
cung cap thong tin

1. B6i voi thong tin cong khai

Cham nhét 05 ngay lam viéc ké tir ngay tao ra thong tin, cac co quan, don
vi thuoc UBND phudng c6 trach nhiém ding cong khai/niém yét thong tin thudc
linh vuc phu trach trén Trang Thong tin dién tir thong qua cOng tac vién Ban Bién
tap truyén thong s, cip nhét ndi dung dang cong khai/niém yét theo mau Danh
muc thong tin tai Phu luc 1 kém quy ché nay.

2. Béi véi thong tin cung cip theo yéu cau

Cham nhat 02 ngay lam viéc ké tir ngdy nhan dugc yéu cau cung cap thong
tin tir Van phong, cic co quan, don vi phan cong 01 nhan sy lam dau méi cung
cap thong tin thudc trach nhiém cung cip thong tin cta co quan minh cho dau mdi
ctia Van phong (trir truong hop khac duge quy dinh tai Quy ché nay).
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Chuong 111
QUY TRINH CUNG CAP THONG TIN
Piéu 9. Quy trinh cong khai thong tin

1. Co quan, don vi chu tri tham muu tao ra thong tin x4c dinh thong tin
thudc Danh muc thong tin phai duoc cong khai theo Piéu 17 cta Luat Tiép can
thong tin, giao cong tac vién tham muu Ban Bién tap truyén thong sé ding cong
khai trén Trang Thong tin dién tir. DSi v6i cac thong tin cd yéu cau vé niém yét
cong khai theo quy dinh chuyén nganh, cac co quan, don vi tién hanh niém yét
theo quy dinh chuyén nganh.

Thoi gian cong khai theo quy dinh khoan 1 Piéu 8 Quy ché nay.

2. Co quan, don vi chu tri tham muu tao ra thong tin 1ap, cap nhat thong tin
cu thé da duoc cong khai theo mau Danh muc thong tin tai Phu luc 1 kem quy ché
nay.

3. Van phong c6 trach nhiém tao dudng dan téng hop viée cip nhat thong
tin da dugc cong khai cia cac co quan, don vi thudc phuong; theo doi, don ddc,
nhic nhé viée thuc hién theo quy dinh.

Pi¢u 10. Quy trinh xir Iy cung cap thong tin ciia cong din theo yéu ciu
true tiép

1. Ngudi yéu cau cung cap thong tin giri hd so yéu cau cung cip thong tin
dén dau mdi cung cip thong tin bang mot trong cac hinh thirc quy dinh tai khoan
1 Diéu 24 Luat Tiép can thong tin.

Ho so yéu cau cung cp thong tin gdm Phiéu yéu cdu cung cap thong tin
theo Mau s6 01a Phuy luc ban hanh kém theo Nghi dinh s 337/2026/ND-CP. Béi
v6i yéu cau cung cap thong tin quy dinh tai khoan 1 va khoan 2 Piéu 16 cta Luat
Tiép can thong tin thi phai kém theo Vin ban chap thuan ctia c nhan, t chirc lién
quan theo Mau s6 06 ban hanh kém theo Nghi dinh s6 337/2026/ND-CP.

Truong hop Phiéu yéu cau cung cip thong tin chua day du noi dung theo
mau thi du mdi cung cip thong tin c6 trach nhiém hudng dan nguoi yéu cau cung
cap thong tin bd sung. Truong hop Phiéu yéu cau cung cip thong tin di day du
ndi dung theo mau, dau mai tiép nhan ban hanh Thong béo tiép nhan yéu cau cung
cap thong tin theo MAu sé 02 Phy luc ban hanh kém theo Nghi dinh sb
337/2026/ND-CP va chuyén dén co quan, don vi chi tri tham muu thong tin can
cung cip trong thdi han 0,5 ngay lam viéc.

2. Cac co quan, don vi phan cong 01 nhan sy 1am ddu mdi thuc hién khai
thac, d6i chiéu thong tin ctia ngudi yéu cau cung cap thong tin trong cac co so dir
li¢u chuyén nganh c6 lié€n quan theo quy dinh ctia phap luat.
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Truong hop khong khai thac dugc thong tin trong co s¢ dit li€u hodc thong
tin chua day du, co quan, don vi tiép nhan hd so dé nghi ngudi yéu ciu cung cap
thong tin xuat trinh gidy t& hodc bo sung thong tin can thiét dé ddi chiéu, xac thyc
thong tin theo quy dinh cua phép luat.

Trong thdi han 02 ngay lam viéc ké tir ngay nhan duoc yéu cAu cung cap
thong tin tir Van phong, cic co quan, don vi cung cap thong tin thudc trach nhiém
cung cip thong tin ctia co quan minh cho ddu méi cia Van phong.

Do6i v6i thong tin phire tap, khong cd sdn ma can tap hop tir cac bd phan
clia co quan, don vi d6 hodc thong tin can thiét phai co ¥ kién cia co quan, t6
chue, don vi khac thi trong thoi han 10 ngay ké tir ngay nhan duoc ho so hop 1¢,
co quan, don vi co trach nhiém cung cap thong tin thyc hién viéc cung cp thong
tin cho ddu mdi ctia Vin phong hoic béo cdo bang vin ban viéc thong bao tir chdi
yéu cu cung cap thong tin theo quy dinh tai Diéu 27 cta Luat Tiép cin thong tin
cho Vin phong va phai chiu hoan toan trach nhiém dbi voi viée tir chdi nay.

Trudng hop can thém thdi gian dé xem xét, tim kiém, phan tach, tap hop,
sao chép hoic xir Iy thong tin dugc yéu cau cung cap thi co quan, don vi ¢6 trach
nhiém cung cap thong tin c6 thé gia han viéc cung cdp thong tin nhung tdi da
khong qua 12 ngay va phai bao ngay cho Vin phong dé thong bao bang van ban
theo Mau s6 04 Phu lyc ban hanh kém theo Nghi dinh sb 337/2026/ND-CP cho
ngudi yéu cau trude khi hét thoi han cung cip thong tin.

3. Vin phong ban hanh Thong bao giai quyét yéu cau cung cip thong tin
hodc Thong bao tir chdi yéu cau cung cap thong tin theo Mau s 03, 05 Phu luc
ban hanh kém theo Nghi dinh s6 337/2026/ND-CP trong thdi han 0,5 ngay lam
viéc ké tir ngay nhan duoc day du thong tin can cung cip tir co quan, don vi chu
tri tham muu.

Piéu 11. Quy trinh xir Iy cung cap thong tin theo yéu ciu ciia cong din
thong qua to chirc, doan thé, doanh nghiép

1. Viéc yéu cau cung cap thong tin ctia cong dan thong qua td chirc, doan
thé, doanh nghiép (sau day goi 14 t6 chirc) dugc thuc hién trong trudng hop nhiéu
nguoi trong t6 chirc co cung yéu cau tiép can dbi voi thong tin giéng nhau. To
chtrc ¢6 trach nhiém ctr ngudi dai dién dé thyuc hién viéc yéu cau cung cap thong
tin.

2. Nguoi dai dién c6 trach nhiém 1ap Danh séch cd nhan co6 yéu cau thong
tin, giri Phiéu yéu cau cung cap thong tin theo Mau s6 01b ban hanh kém theo
Nghi dinh $6 337/2026/ND-CP dén co quan, don vi co6 trach nhi€ém cung cép thong

tin va thuc hién viéc yéu cau cung cap thong tin theo quy dinh.

3. Viéc cung cap thong tin duoc thuc hién nhu Diéu 10 Quy ché nay.
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Chuong IV
TO CHUC THUC HIEN
Pi¢u 12. T6 chirc thuc hién

1. Trudng cac co quan, don vi thuoc UBND phuodng co trach nhiém phd
bién, quan triét ndi dung Quy ché nay dén can bo, cong chuc, vién chuc, nguoi
lao dong; chi dao xtr 1y cac ndi dung vé cung cap thong tin. Kip thdi phan anh
nhirg kho khin, vudng méc trong qua trinh t6 chirc thuc hién vé Vin phong
HDND va UBND phuong.

2. Van phong HDND va UBND phudng c6 trach nhiém theo ddi, don déc,
kiém tra cac co quan, don vi thubc UBND phuong trong viéc thuc hién Quy ché
nay, kip thoi bao cao 1anh dao UBND phudng nhimng van dé vudng mac phat sinh.
Trong trudng hop can thiét, dé& xuat Chu tich UBND phuong sira d6i, bo sung Quy
ché cho phu hop./. """ |
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Phu luc 1

Danh muc thong tin phai dugc cong khai
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